KE HOACH CONG TAC
THANG 12 VA 1
1. Cong Tac Thang 12:

» Da thuc hién:
- GV t6 lanh co s dd day bu cac budi ( tiét ) da nghi, gac thi theo lich phan cong, chim bai thi
cho khoa 14CDb-DL.
- Nhép diém va xét qua trinh du thi cho cac khoa 15 cao dang va trung cap.
- Ra dé thi két thuc hoc phan HKI cac khéa 15 cao dang va trung cap.
- Thanh ly trang thiét bi hu hong: 7 ta lanh, 16 DPCMN tu lanh.
- Du tru vat tu cho HKII.
- Thyc hién lam v¢ sinh cho cac xudng G1.2-14 dén G1.2-17.
» Dang thuc hié¢n:

- Nhéc nhé GV luu ¥ lich gac thi HKI va chim thi cac mén tu ludn.

- Théng ké trang thiét bi va d6 nghé chuén bi cho viéc kiém keé.

- Thong bao v/v nghi tét duong lich tir 31/12/2016 dén 02/01/2016.

2. Cong Tac Thang 1:

- Tiép tuc nhic nhd giang vién t6 lanh co ban hoan thién gido 4n, bai giang.

- Cham thi cac mén tu luan.

- Nhic nhé GV thuc hién tiét SHCN hang thang.

- Niém phong cac xuodng thuc hanh trudc 17h30 ngay 14/01/2017.

- Thong bao nghi tét nguyén dan Pinh Dau — 2017: tir ngdy 16/01/2017 dén hét ngay
05/02/2017.

- Thong bao Gv ¢ nhu cau st dung phong chuyén mén, xudng thuc hanh, 16p hoc trong
thoi gian nghi tét can 1am to trinh, ghi cu thé muc dich va thoi gian sir dung giri vé phong
TCHC Téng Hop ( ¢6 anh Phugng ) trude ngay 10/01/2017 dé trinh HT duyét.

- Phong khao thi thong bao thdi gian ndp dé thi két thuc hoc phan HK1 nam hoc 2016-
2017 cua cac 16p khoa 2016 han chot: thir bay 14/01/2017.

3. Cong tac khac:

- Dy kién, ngay 14/01/2017: Nha trudng t6 chirc hop mit toan thé CB, GV, NV luc
15h30 tai hoi truong A ( hop mat cudi nim ) ¢6 lién hoan tai san khu hanh chanh.

- Trudc va sau thoi gian nghi tét phai thyc hién viéc tong vé sinh.

- Lac 7h00 thir hai ngay 06/02/2017 ( t&c mung 10 thang gi€ng ndm DPinh Dau ). HT
chuc tét CB, GV, NV va HSSV trong 1€ trao co khu C. Sau chao co hoc binh thuong.

Ngay 24 thang 12 nam 2016
TO TRUONG LANH CO SO



